EMPLOYEE POLICY HANDBOOK TOPICS

· Company History

· Quality Statement

· General Information (Address, Telephone, Owners, Hours of Operation, Payment, Delivery and Catering Information)

· Management

· Emergency Procedures

· Employee Parking and Entrance

· Personal Belongings

· Bulletin Boards

· Grievances

· Hiring Policies (EEOC, Probation, Age Limitations, Employment of Relatives, Re-employment of Former Employees)

· Employee Classifications

· Hourly Wage and Salary Computation

· Payroll Deductions, Pay Period and Pay Day

· Overtime and Training Pay

· Work Schedules, Breaks and Time Clock

· Expenses Reimbursement

· Security and Safety Rules

· Customer Relations

· Serving Alcoholic Beverages

· Lost and Found

· Employee Bathrooms and Lockers

· Housekeeping

· Uniforms and Appearance

· Use of Company Telephones

· Hanging Around The Restaurant After Your Shift

· Outside Commitments

· Smoking, Drugs, Alcohol, Firearms and Theft

· Absenteeism and Tardiness

· Sexual Harassment

· If You Plan to Quit and If You Get Fired

· The 3-Strike Rule

· Insurance (Health, Unemployment, Disability and Worker’s Comp)

· Uniforms and Employee Meals

· Dining At The Restaurant As A Customer, Gift Certificates

· Raises, Reviews and Promotions

· Advances and Loans

· Paid Holidays and Paid Vacation

· Personal Time, Sick Leave and Medical Leave

· Bonus and Incentive Programs, Profit Sharing

· Continuing Education

· Acceptance Form

